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1.	Accreditation & ICA 

Documents
Keep the current core documents together at the front of the folder.

a.	 Certificate of Accreditation 

b.	 Application for Accreditation 

c.	 Current ICA-39 Operational Procedure 

d.	 Current ICA-WI-02 

e.	 Property Map/ Plan 

f.	 Relevant accreditation/supporting documents 

Note: Previous audit reports do not need to be kept in the ICA-39 folder. 
The auditor should have the business’s accreditation history within their 
paper file and review this prior to the audit. However, if the business wishes 
to retain copies of previous audit reports for its own records, these can be 
kept at the back of the folder.
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CERTIFICATE OF ACCREDITATION 
FOR AN INTERSTATE CERTIFICATION ASSURANCE (ICA) 

ARRANGEMENT 

 

  

   

      

      
 

Authorisation signature 
02 September 2026 

 

    
   

Official stamp 

 

 

     
      

              

 

NAME OF ACCREDITED CERTIFIER 
 

  

   

TRADING NAME/S OF ACCREDITED CERTIFIER   

   

POSTAL ADDRESS OF ACCREDITED CERTIFIER 
 

 STREET ADDRESS OF ACCREDITED FACILITY 
 

 
 

  
 

 

 

              

 

INTERSTATE PRODUCE (IP) NUMBER 

 

 

REAL PROPERTY DESCRIPTION OF SOURCE 
PROPERTY 

 

 

              
 

Q9999 
 

 

 1/RP123456; 2/RP098765 
 

 

          

              

         

INTERSTATE CERTIFICATION ASSURANCE 
(ICA) ARRANGEMENT NUMBER 

 

 
 

PERIOD OF ACCREDITATION 
 

  

              
 

From 28 June 2026 to 27 June 2027 
 

 

Q9999-01-ICA39 
 

 

              

 

SCOPE OF ACCREDITATION 
 

       

              
 

The business is accredited under the Biosecurity Act 2014 for an Interstate Certification Assurance (ICA) 
arrangement for the following operational procedure. The scope of the accreditation covers the produce types, 
chemicals and other restrictions listed under Restrictions on Accreditation. Accreditation is subject to the 
conditions specified on the application form. 

 

 

              

 

PROCEDURE CODE 
 

  

OPERATIONAL PROCEDURE TITLE 
 

 

              
 

ICA39 
 

   

Treatment of Bulk Growing Media and Potted Plants for Red 
Imported Fire Ant 

 

 

              

 

RESTRICTIONS ON ACCREDITATION 
 

       

              

 

PRODUCE 
 

  

CHEMICAL/S 
 

 

OTHER RESTRICTIONS 
 

 

              
 

Plants (potted) 
 

  

Bifenthrin 
 

  

Parts A & B 
 

 

              

 

 

https://greenlifeindustryqld.org.au/


6

5

4

3

2

Attachment 1
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INTERSTATE CERTIFICATION ASSURANCE ICA-39
PLANT BIOSECURITY & PRODUCT INTEGRITY

Authorised: ....................................................................
Plant Biosecurity & Product Integrity

© State of Queensland 2021

OPERATIONAL PROCEDURE
Version: 2

Date: 29/11/2021 Page 1 of 26

TREATMENT OF BULK GROWING 
MEDIA AND POTTED PLANTS FOR RED 

IMPORTED FIRE ANT

REVISION REGISTER
Version Date of Issue Amendment Details

1 19/11/01
2 29/11/21 Replaces version 1. All pages.

https://greenlifeindustryqld.org.au/
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INTERSTATE CERTIFICATION ASSURANCE ICA-WI-02 
DEPARTMENT OF AGRICULTURE AND FISHERIES 

 

Authorised:  ..........................................................................  
 Biosecurity Queensland 

 State of Queensland 2019 

WORK INSTRUCTION 
Version: 7 

Date: 09/12/19 Page 1 of 12 
 

GUIDELINES FOR COMPLETION OF 
PLANT HEALTH ASSURANCE 

CERTIFICATES 

VERSION REGISTER 
Version No. Date of Issue Amendment Details 

7 09/12/19 Version 7 issued.  Replaces version 6 to include updated 
version of PHAC and definitions. 
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2.	Granular Treatment 
Records

Where granular treatment is used.

a.	 Granular measuring equipment calibration records – Attachment 4 

b.	 Current Treatment Charts – Attachments 5 & 6 

c.	 Completed Granular Application Records – Attachment 7 

Tip: Keep completed records together and in a consistent date order.
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Attachment 5 
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3.	Liquid Treatment  
Records

Where liquid treatment is used.

a.	 Treatment tank calibration certificate – Attachment 8, where required 

b.	 Current Treatment Mixture Chart – Attachment 9 

c.	 Completed Liquid Treatment Records – Attachment 10 

Important: Ensure liquid treatment records clearly show the total volume 
of prepared treatment mixture, not just the chemical concentration or 
application rate.

For example, recording “Bifenthrin 2 g/L” identifies the active ingredient 
and concentration, but the record should also show the actual amount of 
product used and the total volume of treatment mixture prepared.

https://greenlifeindustryqld.org.au/
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Attachment 9 
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4.	Consignment & Treatment 
Declarations 

Where applicable.

a.	 Consignment and Insecticide Treatment Declarations – Attachment 11 

b.	 Relevant supporting consignment records e.g. Supplier delivery 
dockets
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5.	Potting / Re-potting 
Records 

Where potting or re-potting is undertaken.

a.	 Completed Potting Records – Attachment 12 

b.	 Relevant supporting treatment information e.g. Supplier invoices / 
delivery dockets for bought-in treated potting media
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6.	PHAC & Dispatch  
Records 

Keep these together so the treatment and movement of stock can be 
easily followed.

a.	 Copies of Plant Health Assurance Certificates (PHACs) 

b.	 Relevant dispatch records 

c.	 Supporting traceability records 

Keep PHACs and associated records in a consistent order, such as by PHAC 
number or date, so individual consignments can be easily located.

What Doesn’t Need a Folder 
Section
Storage & Segregation doesn’t need its own divider or records section. 
There isn’t a formal record to file for this. During the audit, the business 
should instead be able to explain and show how treated and untreated 
media/plants are identified and segregated.

https://greenlifeindustryqld.org.au/
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GREENLIFE INDUSTRY QLD NURSERY PTY LTD 

ABN 12 345 678 901 
123 Nursery Road, Greenbank QLD 4124 | (07) 3000 0000 | accounts@example.com.au 

 

TAX INVOICE 

Invoice No: INV-001245  Invoice Date: 3 September 2026 
Dispatch Date: 3 September 2026  Customer Order No: PO-4587 

BILL TO DELIVER TO 

Example Garden Centre Example Garden Centre 

45 Garden Street, Toowoomba QLD 4350 45 Garden Street, Toowoomba QLD 4350 

Qty Description Pot Size Unit Price Amount 

50 Syzygium australe 200 mm $12.00 $600.00 

40 Callistemon ‘Little John’ 200 mm $11.50 $460.00 

30 Lomandra ‘Tanika’ 140 mm $6.00 $180.00 

Subtotal: $1,240.00  GST: $124.00  TOTAL AUD: $1,364.00 

DISPATCH DETAILS 

Delivery Method: Nursery delivery truck 
Vehicle / Load Ref: TRUCK-02 / LOAD-030926-A 
PHAC No.: PHAC-EXAMPLE-001  Total Plants: 120 

 

EXAMPLE ONLY – NOT A VALID TAX INVOICE OR PHAC 
Fictional example of a supporting dispatch record for an ICA-39 folder. 

 

https://greenlifeindustryqld.org.au/
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